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The Registrar

Date of application:

DD MM YYYY
Dear Sir
1. I have completed the requirements for the degree of BBA/LLB/BAE/BSS/B.Pharm/MBA/LLM/
MAENG/MPH in Spring/ Summer/ Fall- 20............ ( v'tick the appropriate program/programs &

Completion Semester) & I would like to attend the 8™ Convocation ceremony to be held on the month
of November 2025.

2. 1 would like to accompany with ......... (no. of guest). I will pay the charge as per university order.
Please consider my request.

Yours Sincerely

Signature of the student

Write below your full name according to SSC/Equivalent Certificate in CAPITAL LETTER which will be
printed on the Graduation Certificate.

Guest’s name & relation with the student:
Student’s Name: .........oooiiiiiiiiiiiiii
ID Number/Registration Number: L
2
Cell no: B
Present Address: P

Registration fee: Tk. 2,000 (Two thousand) for single guest/person.

Mode of Payment:
Cash deposit in the Southeast Bank Ltd., Shyamoli Branch (ASA Tower) (A/C no: 003513100000884)
Pay Order /Demand Draft of Southeast Bank Ltd/Sonali Bank Ltd/Agrani Bank Ltd/Islami Bank
Bangladesh Ltd. in favour of “ASA University Bangladesh”.

Submission of Form
Submit this form along with accounts clearance and proof of payment, 1 copy of passport size
photograph, money receipt and NID /Smart Card/ Birth Certificate (for children) in person to:

Office of the Registrar

ASA University Bangladesh
23/3, Bir Uttam A.N.M Nuruzzaman Sarak Accounts Clearance
Shyamoli, Mohammadpur, Dhaka-1207.
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